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Thesis Defense and School Leaving Procedures for Life Sciences Graduate Students
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Phase 1: Thesis Defense Application
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1. For those planning to apply for the thesis defense in 1st semester of the 2025 academic year, please submit the "
Graduate Thesis Defense Application Form" to the Department Office before October 9, 2025, in order to proceed
with the graduation qualification review process
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% PhD students must ensure they have completed item 11 of the Graduation Requirements: thesis publication and
English proficiency, and provide proof for review.
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% PhD students must complete their doctoral candidacy evaluation by the end of their fourth academic year and at

least six months before the defense.
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2. Log in to the Academic Affairs System —Graduation—Degree Exam Application to register the "Application of
Defense for Master Thesis/Doctoral Disseration".
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XPlease refer to the " The51s Exam Application System Student Operation Handbook ".
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% Please inquire at the department office for available classrooms or meeting rooms for the exam venue and register
to reserve them.

S EBTHASE AL AT R T TR e K

B/ R EREE ¢

3. After completing the registration, notify the department office for verification. Once confirmed, print the
"Application of Defense for Master Thesis/Doctoral Disseration" and have it signed by your advisor/co-advisor.
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% If there are any corrections, the applicant must sign or stamp at each corrected section.
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4. Print the " Appointment of Dissertation Committee" from the system, one for each committee member.
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""Application of Defense for Master Thesis/Doctoral Disseration" and" Appointment of Dissertation
Committee'" must be submitted to the department office at least 25 days before the thesis defense date, so that
the committee member list can be reviewed. The final deadline is January 5, 2026. Late submissions will not be
accepted.
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5. The thesis supervision and defense fees for internal and external committee members will be directly deposited into
their accounts. The department office will check if the accounts have been set up in the university system and then
notify you.
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% If no account information is available, please submit the personal information form for external committee members
(as attached).
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6. For external thesis defense committee members, if you need to apply for free on-campus parking, please submit the
application form (as attached) to the department office before sending the appointment letter, and at least one week
before the defense date. Late applications should refer to the university's campus security announcements.
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7. Each graduate student must post a poster on the department's bulletin board one week before the thesis defense. The

format can be customized, but the content must include the thesis title, defense time, and location.
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8. If there is a change in the defense schedule, please inform the department office to update the process, and make

sure to notify all committee members yourself.
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9. Thesis originality check: Before the the51s defense, students must use the Turnitin system for an originality

comparison. The results will be reviewed by the defense committee. Keep a printed copy of the Digital Receipts for

the school leaving procedures.
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% Turnitin system student account: The department office will apply for an account based on the email address

provided in the graduate thesis defense application form. Once the account is created, you will receive an email from

the Turnitin system with instructions on how to log in.
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> Turnitin system usage instructions: Refer to the library website — Research & Learning — Originality Check —

Instruction Manual.
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X According to Article 4 of the “Guidelines for Thesis Quality Control in the Department of Life Sciences at

National Chung Hsing University” Before the oral examination, the originality of the graduate student's thesis

must undergo plagiarism detection analysis, and the results shall be provided to the oral defense committee for

review. After revising the thesis, the student must conduct a second plagiarism check. The similarity score—

after excluding the table of contents, materials and methods, references, and appendices—must be below 25%.

Any published papers authored by the student as the first author during their enrollment may be excluded

from the plagiarism check. If the thesis does not meet the required standard, a written explanation must be

provided with approval from the advisor before the student can proceed with the graduation clearance process.
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10. Embargo of Thesis/Dissertation: When filling out the Application of Defense (Master’s/Doctoral Program), please

make sure to confirm whether the printed thesis/dissertation and electronic full text will be subject to an embargo.
Download and complete the “NCHU Application for Embargo of Thesis/Dissertation” from the Library website
and attach the relevant supporting document(s).
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X For details regarding the embargo application, please refer to:

Library Website — Research & Learning — Thesis/Dissertation Submission — Download Files — Application
(NCHU Thesis/Dissertation Embargo Application Guideline)


https://etds.lib.nchu.edu.tw/help/download/#coll_2_1A
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Phase 2: Thesis Defense
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1. Thesis Defense Deadline: January 31, 2026.
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2. Forms to Prepare for the Thesis Oral Defense
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* Result of Master/Doctoral Thesis Defense [ print from the system]
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* Score of Master/Doctoral Defense [ print from the system; one copy per committee member )
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* Oral defense evaluation page [ download from the registration website — Forms download; fill out
electronically, handwritten entries are not permitted ]
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3. Please record the oral defense or assign someone to assist with note-taking. Compile and produce minutes of the
oral defense meeting upon completion (as attached).
TN U BRI FHRIC RS T (o) kS E
4. After the defense, please submit the Thesis Defense Completion Notice (as attached) to the department office.
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% The oral examination fee (including transportation) for up to three committee members for a master’s defense and
five for a doctoral defense. Fees for additional members should be covered by the laboratory professor’s management
fee.
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5. If the thesis title is revised after the oral defense, please ensure the title is consistent across (1) the system, (2)
Result of Master/Doctoral Thesis Defense, and (3) Oral defense evaluation page.
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Phase 3: Procedures for Graduates Leaving School

-~ AE PR L f?j"*“llf)-& 02 2 13 panyes > 32

1. Deadline for Completing the School Leaving Procedures: February 13, 2025. Late submissions will not be
accepted.

S o B TP BB I R R A ) AN FRERE ERT
2. Thesis Upload: Upload your thesis to the "NCHU Electronic Thesis & Dissertation Services." For details, please
refer to the library’s website.

Z EPUEBE ARG
3. Print paper after your e-thesis is approved.

o A EEEFEIHRRE S [ e AR L UCAN & i B % ik 5 ]
4. Complete the Graduate Exit Surveys
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% Academic Affairs System —Graduation—Leave School Processing
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5. Forms/Documents Required for the department office
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* Leaving Conﬁrmatlon for Graduate students(signed by your advisor)
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* Thesis Defense Meeting Minutes
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* Score of Master/Doctoral Defense
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* Result of Master/Doctoral Thesis Defense (ensure advisor/co-advisor has signed)
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* Proof of Originality Check (The similarity score must be below 25%)
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+ 2 print copies of the approved PDF file( the oral defense evaluation page has an official stamp affixed by the
department office)
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6. Summit the following documents to the Circulation Desk of the Library (1F) : 2 print copies of the approved PDF
file ~ NCHU and NCL Authorization (Original copy) ~ The digital receipt of the Turnitin Similarity Report for your
thesis/dissertation.
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% Embargo of Thesis/Dissertation: Please submit two copies of the application form. During the graduation approval
process at the Library, the two original application forms, along with all supporting document(s), should be submitted
together with the thesis/dissertation.
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For Further Assistance, Please Contact:

Department of Life Sciences Office: (04) 22840416 ext. 303
Office of Academic Affairs, Registrar’s Division: (04) 22840212

Library: (04) 22840291
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4117 Bt 5L 3 4 BANK ACCOUNT INFORMATION FORM
X1 A 4 £ (Name) :
X£ 0@ % 5aAD) :
X = &+ 4t (Permanent address) :

#7j H i=(Service unit) :

85 % 7 3% (Contact number):

E-mail : @

& #% # 7(Name of Bank and Branch) :

X+ ¢ & §L(Account No.) :

éﬂf«?rﬁg*" ]—,':3 E//\ "J‘%;upﬁ H—\:o\LPE' ;‘%" j‘&
Please ensure that the bank account name and ID are your own.

X% & 33 4 i~ (Fields marked * are required please.)
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Please attach a copy of the first page of your bank book (account name and account number).
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Committee Member's Vehicle Entry Application

¥ P 5 CFEF I - X 4~ & F The application date is the same as the day of
the thesis defense, and entry to the campus is limited to that day only.

v 34 R 4 & (Name)
v 34 B @ % (License Plate Number) :
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[Please submit the application before the committee appointment is sent ]
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Committee Member's Vehicle Entry Application

% ¢ FP B CE X - X d ) &P The application date is the same as the day of
the thesis defense, and entry to the campus is limited to that day only.

v 34 R 4 & (Name)
v 34 B @ % (License Plate Number) :

v 3% p g /pF ¥ (Date/Time) :
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[Please submit the application before the committee appointment is sent ]
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Committee Member's Vehicle Entry Application

¥ P 5T FEF I WR- X 4~ & F The application date is the same as the day of
the thesis defense, and entry to the campus is limited to that day only.

v 34 R 4 & (Name)
v 34 B @ % (License Plate Number) :

v 3% p g /pF ¥ (Date/Time) :
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[Please submit the application before the committee appointment is sent ]
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Thesis Defense Completlon Notice
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Please submit the notice to the department office within one week after the Thesis Defense, along
with the transportation receipts.
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Committee Member Transportation Expenses

[P 3 % (PRIFH el X FAR2F10202): 748
Taichung area (service location within 10 km from NCHU):
no transportation subsidy.

(e (FR&LHE)
High Speed Rail (tickets required)

[(Jp "R 2 ORE ey 2 F4gF 1022 ) 1 & 28 3 Ades
Driving (service location more than 10 km from NCHU):
subsidy of NT$3 per kilometer

[Jp? 3 % (PRH el B FARF 10202 ) 748
Taichung area (service location within 10 km from NCHU):
no transportation subsidy.

(e (FR&ELHE)
High Speed Rail (tickets required)
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Driving (service location more than 10 km from NCHU):
subsidy of NT$3 per kilometer

[Jp? 3 % (PRH el B FARF 10202 ) 748
Taichung area (service location within 10 km from NCHU):
no transportation subsidy.

(e (FR&ELHE)
High Speed Rail (tickets required)
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Driving (service location more than 10 km from NCHU):
subsidy of NT$3 per kilometer

[Jp P 3 % (JRATH JE3pyY B FARQF10202): 748
Taichung area (service location within 10 km from NCHU):
no transportation subsidy.

BERICE: T35
High Speed Rail (tickets required)

[lp 72 (PRI+HE pedp? B FLEI02) 5202 3 Aides
Driving (service location more than 10 km from NCHU):
subsidy of NT$3 per kilometer

[Jp P 3 % (PRHE el X FARF10202): 748
Taichung area (service location within 10 km from NCHU):
no transportation subsidy.

(e (FR&LHE)
High Speed Rail (tickets required)
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Driving (service location more than 10 km from NCHU):
subsidy of NT$3 per kilometer
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% Note: Transportation receipts should be electronic, and the committee members must sign on the electronic ticket.
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(3™ T *ad7 F R % Please compile the meeting minutes using computer typing)
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Thesis Defense Meeting Minutes of the Department of Life Sciences, NCHU

g 3k ¥ 2L Meeting Location :

€ 3R PF ¥ Meeting Time -

A3 24 Graduate Student -

3 J§ Chair :

3{% 3 Advisor -

W % 3F4 B Committee Members Present
% 4% Recorder *

€ 3R [N & Meeting Details
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Today is the Master's/Ph.D. thesis oral defense of [student name]. Let the oral examination begin.
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All participating students and professors are welcome to provide suggestions and engage in discussions.
[ & %4 4 B B 3 General Questions from Participants ]

F? 42 — Question 1 *

%

¥ £ — Answerl -

f? $2 = Question 2 :
¥ £ = Answer?2 -

v 48 = Question 3 -

" & = Answer3 :



