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Organizational Regulations for the Standing Working Groups in the

Department of Life Sciences at National Chung Hsing University
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Approved by the Department Affairs Meeting on Jan. 10, 2003
Amended and approved for the first time by the Department Affairs Meeting on Jun. 5, 2003

Amended and approved for the second time by the Department Affairs Meeting on Oct. 9, 2007
Amended and approved by the Department Affairs Meeting on Jul. 23, 2008

Amended and approved by the Department Affairs Meeting on Sep. 15, 2009

Amended and approved by the Department Affairs Meeting on Mar. 17, 2011

Amended and approved by the Department Affairs Meeting on May 2, 2012

Amended and approved by the Department Affairs Meeting on Sep. 24, 2019
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Article 1

These regulations are formulated in accordance with Article 7 of the "Organizational Regulations of
the Department of Life Sciences, National Chung Hsing University".
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Article 2 Space and Equipment Group
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I. Organization: The group members are appointed by the Department Chair, with at least one full-
time faculty member and one teaching assistant from each academic cluster, along with staff from
the department office. One member is designated as the convener. The term for each member is

one year, with the possibility of reappointment.
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I1. Responsibilities:
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1. Propose plans for the allocation and adjustment of departmental spaces.
2~ iRl BB B 2 AR F T o
2. Manage the rental of software and hardware equipment.
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3. Oversee civil and electrical engineering projects within the department building.
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4. Plan and manage the environment of the department building.
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5. Assign staff, including workers, work-study students, and scholarship recipients.
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Article 3 Publicity, Services, and Network Group
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l. Organization: The group members are appointed by the Department Chair, with at least

one full-time faculty member and one teaching assistant from each academic cluster,
along with staff from the department office. One member is designated as the convener.

The term for each member is one year, with the possibility of reappointment.
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I1. Responsibilities:
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1. Design, develop, and maintain the department's website.
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2. Coordinate activities with relevant academic research units.
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3. Organize exhibitions of the department's research achievements.
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4. Plan and execute self-improvement activities for faculty and staff.
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5. Handle publicity, promotion, and media planning.
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6. Assist new faculty in adapting to the department’s environment.
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7. Plan and edit the department's electronic newsletter.
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8. Organize orientation sessions for freshmen.
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9. Assist students in organizing events such as biology camps, junior science camps, life
sciences week, and other activities representing the department externally.
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10. Handle other matters assigned by the department meetings.
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Article 4 Safety and Health Group
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I. Organization: The group members are appointed by the Department Chair, with at least one
full-time faculty member and one teaching assistant from each academic cluster, along with

staff from the department office. One member is designated as the convener. The term for
each member is one year, with the possibility of reappointment.
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I1. Responsibilities:
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1. Implement safety and health education and training courses.
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2. Design, promote, and enforce radiation and safety regulations within the department.
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Article 5 Student Affairs Group
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I. Organization: The group members  consist of all advisors and the department’'s military
instructor. One member is designated as the convener.
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I. Responsibilities:
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1. Provide guidance and assistance for the department's student association activities.
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2. Plan and organize advisor-related activities.
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Article 6 Alumni Group
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I. Organization: The group members are appointed by the Department Chair, with at least one full-
time faculty member and one teaching assistant from each academic cluster, along with staff from
the department office. One member is designated as the convener. The term for each member is
one year, with the possibility of reappointment.
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I1. Responsibilities:
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1. Organize and prepare for alumni association events.
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2. Plan and manage alumni contacts and communications.
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Acrticle 7 Project Promotion Group
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I. Organization: The group is chaired by the Department Chair, with the Deputy Chair serving
as an ex-officio member. The Department Chair appoints at least one full-time faculty
member from each academic cluster. The term for each member is one year, with the
possibility of reappointment.
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Il. Responsibilities: Responsible for securing internal or inter-institutional resources and

promoting the implementation of related projects.
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Acrticle 8 These regulations and any amendments made hereto shall be implemented upon passage by

the Department Affairs Meeting.
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In the event of any discrepancies between the Chinese version and its English translation, the
Chinese version shall prevail.






