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Regulations on Venue Usage and Fees in the Department of Life Sciences at National

II.

Il

Chung Hsing University
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The Department of Life Sciences at National Chung Hsing University (hereinafter referred
to as the "Department") has established these "Regulations on Venue Usage and Fees"

(hereinafter referred to as the "Regulations") to enhance the management of shared spaces

(hereinafter referred to as "Venues") under its jurisdiction.
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The Department may allow internal and external units to rent the Department’s venues for
academic lectures, seminars, exhibitions, teaching activities, and other related events,
provided that the use does not interfere with teaching and departmental affairs. The

Department will charge venue usage fees and maintenance fees accordingly.
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The Department has priority in reserving its venues. For meeting rooms, priority is given to
departmental meetings. For classrooms, course scheduling takes precedence, followed by
departmental thesis defenses, qualification exams, and other meetings. The priority order for

scheduling is as follows :

1. Courses offered by the Department that are required for the Department’s own
students.
11. Courses offered by the Department that are elective for the Department’s own
students.
iii. Courses offered by other departments but required or elective for the Department’s
students.
1v. Courses offered by the Department but required or elective for other departments’
students.
v. Courses offered by other departments but required or elective for other departments’
students (only if taught by Department faculty).
Vi. Any other circumstances not listed above must be approved by the department head

before being included in the schedule.
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To reserve a venue, a formal application must be submitted using the prescribed form at least
the following number of weeks in advance (internal units 3 weeks, external units 4 weeks,
and for Department faculty using venues for teaching purposes, no such restriction applies).
If two units with the same priority apply for the same time, the first unit to submit the
application will have priority. The reservation will only be finalized after review and
approval by the Department.
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The Department may only rent out the 107 Lecture Hall and 203 Teaching Laboratory. The
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reservation order and principles are as follows :
1. Reservation Order:
1. Department faculty members.
2. Units within the College of Life Sciences.
3. Other units within the University.
4. External units.
1i. Reservation Principles:
1. Venues are only available for academic-related activities.
2. Due to security concerns, external rental of venues will generally not be permitted
outside of office hours. However, exceptions may be made under special
circumstances, with prior approval following an application.
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The Department will charge venue usage and maintenance fees (which include electricity,

water, and necessary basic equipment maintenance) according to the following standards:

1. Usage and Fee Time Slots:

1. Usage time is generally from Monday to Friday.
2. Fees will be charged by time slot, which are as follows: 8:00 AM —

12:00 PM,

1:00 PM — 5:00 PM, and 6:00 PM — 10:00 PM. If usage exceeds the designated
time, an additional 30% of the original fee will be charged for every extra hour,
with any fraction of an hour counted as a full hour.

1. Fee Standards:
Units within the Coll Units within the College
mfs “,llt - le ° tege (for internal events not | External Departmental
User (for internal events hosted by the College) Units Student Association
hosted by the College) .
Venue and Internal Units
Usage Fee Usage Fee Usage Fee Usage Fee | Usage Fee
g g g (Non-profit) | (For-profit)
107 Lecture Hall , ,
(114 scats) %z 9,000 12,000 Ak 5,000
Classroom 203 . .
(65 scats) %z 4,000 8,000 % 1T 3,000
Maintenance Fee (One-time): NT$2,000
Access Control Personnel Fee (per time slot): NT$1,000
iil. Fee Regulations:

1. Internal Activities: Events organized by units within the College of Life
Sciences and its affiliated units may use the venues free of charge. However,
for academic, professional, or other related lectures and seminars organized,
co-organized, or commissioned by units within the College or by other internal
or external units, the applicable fees as outlined in these regulations will be
charged.

2. Student Activities: For student organizations within the Department applying
for venue usage, the application form must be signed by the faculty advisor
and the unit head. If the event is non-profit, the venue usage fee may be waived,
however, maintenance fees must still be paid. For events that charge a fee, the
applicable fees will be charged according to the fee schedule.
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IX.

3. Payment Terms: Fees for venue usage must be paid to the University’s cashier
office within three days of receiving the payment notice. A copy of the receipt
(second copy) should be submitted to the Department for records. Failure to
comply will be regarded as a waiver of the reservation. In case of force majeure
preventing venue use, the event can be rescheduled, or a written request for a
refund can be submitted.

4. Holiday and Weekend Surcharge: If the venue is used on weekends, national
holidays, or University-recognized holidays, external units will incur an
additional 50% of the standard fee for the respective time slot. For internal
units or units within the College of Life Sciences, an additional 30% of the
standard fee will apply. Units within the College of Life Sciences, as well as
those within the Life Sciences Building, must manage their own access control.
For other units, the application must be approved by the College Management
Committee. If assistance with access control is required, an additional fee will
be charged for the security personnel.

5. Cancellation or Postponement: In the event that the Department is unable to
provide the venue or must suspend usage rights, the Department may notify
the renting unit in advance, with the option to either postpone or cancel the
reservation, and refund the fees without interest. If force majeure
circumstances such as natural disasters prevent venue use, the renting unit may
submit a written request explaining the situation, seeking either a
postponement or a refund for the unused time slots.

6. Staffing: The Department only provides venue and equipment rental. Users are
required to provide their own staff as the Department will not provide
personnel assistance.
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After using the venue for teaching purposes, users must restore the venue to its original
layout and clean the environment. Any violation of this rule will result in a fine of NT$500
(deducted from the funding of the faculty member supervising the renting unit’s laboratory.
If the venue is not rented for laboratory use, payment should be made at the Department
office). If the same individual violates this regulation more than three times within the same

academic year, the matter will be referred to the Department Affairs Meeting for decision
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The use of products that may pose a threat to national information security is strictly
prohibited within the Department’s venues, to ensure the safety of the information

infrastructure within the space.
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Any matters not specified herein shall be handled in accordance with the "Regulations on



the Management, Use, and Fees of Venues and Equipment at National Chung Hsing
University."
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X. These regulations are effective after being approved by the Department Affairs Meeting. The
same applies when revisions are made.
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In the event of any discrepancies between the Chinese version and its English translation, the
Chinese version shall prevail.
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