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The Department of Life Sciences at National Chung Hsing University (hereinafter referred
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to as "the Department") has established the "Regulations for the Use of Facilities in the
Department of Life Sciences at National Chung Hsing University" (hereinafter referred to as
"these Regulations") to enhance the management of shared facilities (hereinafter referred to

as "the Facilities") under its administration.
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The term "Facilities" as used in these Regulations includes the Department's meeting rooms,
seminar rooms, and classrooms. These Facilities may be made available for academic
lectures, seminars, exhibitions, teaching, and related activities organized by various on-

campus units, provided that such use does not interfere with teaching or department affairs.
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In principle, the Facilities are available only for use by on-campus units and are not open for
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external use. The Department has priority in booking these Facilities, with classroom
scheduling prioritizing the Department’s required courses. Meeting rooms and seminar
rooms are reserved first for department-related meetings, followed by graduate thesis

defenses, qualifying exams, and other departmental meetings. Next in priority are other units
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within the College, followed by other units within the University. If two units from the same
priority level apply simultaneously, priority will be given to the one that submits the

application first.
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Due to security and access control concerns, the Facilities are generally not available for use
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outside of working hours. However, in special cases, on-campus units may request to use

first-floor classrooms with approval from the College.
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Applications for facility use must be submitted at least two days in advance using the
prescribed application form (faculty members using the Facilities for academic purposes).
The Department will respond to the application no later than one day after the submission
date.
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A facility usage fee will be charged according to the following standards, which includes
costs for water, electricity, basic necessary equipment, cleaning, and maintenance. The
applicable time periods, standards, and regulations for charges are as follows:
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1. Usage and Charging Periods:
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1. Usage period: Monday to Friday.
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2. Charges are calculated on an hourly basis, with any usage period under one hour
rounded to one hour.
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ii. Charging Standards:
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107 % %(120 %) | 2,000 =~ | 401 #3+%(18 +) | 800 =~
B r 203 % Z(65 *) 1,500 =~ | 405 #7343@5 *) | 1,000 ~
211 %% (60 +) 1,500 =~ | 505 F#23%(36 ) | 1,000 =~
2,000 =~ | 207 %% (50 *) 1,500 = | 6054724538 *) | 1,000 ~
318 ¢34 (25 +) | 1,000 ~ | 715 ¢z (12 +) | 800 ~
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Deposit Usage Fee
Classroom 107 (120 Seminar Room 401 | NT$800
people) NT$2,000 (18 people) 5
Classroom 203 (65 Seminar Room
NT$1,500 NT$1,000
people) 5 405 (45 people) 5
Facility :
Classroom 211 (60 Seminar Room
NT$1,000
people) NT$1,500 505 (36 people) 5
NT$2,000 Classroom 207 (50 NT$1,500 Seminar Room NT$1,000
people) 605 (38 people)
Meeting Room 318 Meeting Room 715
(25 people) NT$1,000 (12 people) NT$800
. Portable Single-Lens Wireless Microphone
Equipment Projector (per unif) NT$1,000 (per unity NT$100
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iii. Fee Regulations:

Iy A E2fap LHEERERY Lfads g7 o

1. No usage fee will be charged for teaching activities organized by the Department

and other units within the College.
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2. No usage fee will be charged for academic organized by when faculty members of

2\

the Department, but usage must be applied for in accordance with these

Regulations.
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3. No usage fee will be charged for activities organized by Student Association of

the Department, but usage must be applied for in accordance with these

Regulations. The faculty advisor (typically the junior year advisor) of the student

association must sign in the "applicant" section.
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No usage fee will be charged for activities organized by the Alumni Association of

the Department, but usage must be applied for in accordance with these

Regulations.
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5. No usage fee will be charged for student learning activities (e.g., seminar
rehearsal, laboratory meetings), but usage must be applied for in accordance with

these Regulations. The supervising professor or advisor must sign in the



"applicant" section.
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6. For use by departments outside the Department or non-academic activities
organized by Department faculty members, a half-price fee will be charged.
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7. The usage fee should be paid to Cashier Division of the University within two
days after the application is approved, and the second copy of the receipt must be
submitted to the Department for record-keeping. Failure to do so will be
considered as a forfeiture of the right to use the facility. In cases of force majeure
preventing facility use, applicants may either reschedule the booking or submit a

written request for a refund.
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VII. Facility usage must comply with the guidelines posted in the designated spaces and will be
regularly reminded via email to all faculty, staff, and students of the Department.
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VIII. The Department reserves the right to refuse or suspend facility use if the equipment in the
space is unavailable or if the space must be temporarily closed. Borrowers cannot object to

such decisions.
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IX. The Department only provides the space for use. After use, borrowers must restore the
space to its original condition and ensure cleanliness. Any violation of these rules will
result in a fine of NT$500, which will be deducted from the faculty member's research
funds if the borrower belongs to a laboratory. If the borrower is not affiliated with a
laboratory, the fine must be paid at the Department office. Any individual who violates the
regulations more than three times in the same academic year will be referred to the

Department Affairs Meeting for further action.
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X.  The use of products that may compromise national information and communication

security is strictly prohibited within the Department's facilities to ensure cybersecurity and



data protection.
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XI. These Regulations shall take effect upon approval by the Department Affairs Meeting, and

the same process shall apply to any amendments.
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In the event of any discrepancies between the Chinese version and its English translation, the
Chinese version shall prevail.




